
Wyoming County Office of Community Planning 

REVIEW Checklist Form Minor Sub Prelim/Final Plan 

Falls Township 

WCCP File# __ - __ 

Name of Subdivision and Land Development: _______________ _ 

CONTACT INFORMATION 

Office: 

Address: 

Telephone number: 

Website: 

CHECKLIST 

Wyoming County Office of Community Planning 

1 Courthouse Square, 3rd Floor 

Tunkhannock, PA 18657 

570-996-2268

www.wycopa.org 

D Yes D No D NIA Drafting Standards: 
A. The plan shall be clearly and legibly drawn at a scale of 1 O feet,

20 feet, 30 feet, 40 feet, 50 feet, 60 feet, 80 feet, 100 feet or
200 feet to the inch.

B. Dimensions shall be in feet and hundredths of feet: bearings
shall be in degrees, minutes and seconds for the boundary of
the entire tract, and dimensions in feet for lot lines.

C. The survey shall not have an error of closure greater than one
(1) in ten thousand (10,000) feet.

D. The sheet size shall be no smaller than twelve by eighteen
(12x18) inches and no larger than twenty-four by thirty-six
(24x36) inches (check ordinance for additional info if the plan is
drawn on two or more sheets).

E. Plans shall be legible in every detail.

D Yes D No D NIA Name of Subdivision. 
Click here to enter text. 

D Yes D No D NIA Name and Addres13 of owner of record (if a corporation give name of 
each officer). 
Click here to enter text. 

D Yes D No D NIA Name and address of developer if different from landowner (if a 
corporation give name of each officer). 
Co. ,O/a11m�rs Com111ent· 

D Yes D No D NIA Name, address, license number, seal, and signature of the Qualified 
Professional (see definition in Article II) responsible for the preparation 
of the subdivision plan. 

Click here to enter text. 

• D Yes D No D NIA Date, including the month, day, and year that the Final Plan for the
minor subdivision was completed and the month, day, and year for each 
Plan revision along with a description of the revision. 
Click here to enter text. 

Section 404.1 

[A-E] 

Section 404.2.A 
[Minor Plan Info] 

Section 404,2.B 

Section 404.2.C 

Section 404,2.D 

Section 404.2.E 
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□ Yes □ No □ N/A The Deed Book, Volume and page number reference of the latest
source(s) of title to the land being subdivided. 

Click here to enter text. 

□ Yes □ No □ N/A North Arrow (true or magnetic).
Co pf.,1111Vi•t's Con1nwn1: 

□ Yes □ No □ N/A Graphic scale and written scale.

Click here to enter text. 

D Yes D No D N/A Lots numbered in consecutive order, along with lots previously 
subdivided from the parcel. 
Cn. F'/a1mc1r',; C,)!)1111e11t: 

□ Yes □ No □ N/A A plat of the area proposed to be subdivided, including the tract
boundaries, if appropriate, street lines and names, lot lines, rights-of
way or easements (existing and/or proposed, if any). 
Co. F'hnm31 ·s C1J1r1111e11t 

□ Yes □ No □ N/A Sufficient data, acceptable to the Township, to determine readily the
location, bearing and length of every boundary, street, or lot line. All 

Section 404.2.F 

Section 404.2.G 

Section 404.2.H 

Section 404.4.1 

Section 404.2.J 

dimensions shall be shown in feet and hundredths of a foot. All bearings Section 404.2.K 
shall be shown to the nearest one second of the arc. 

□ Yes □ No □ N/A The area of each lot or parcel shall be shown within each lot or parcel,
the area of each shown in the nearest 1/100th of an acre or square feet. Section 404.2.L 
Click here to enter text. 

□ Yes □ No D NIA Reference monuments and/or lot markers shall be shown on the plan
and shall be placed as required by this Ordinance. Section 404.2.M 
Co. 1:11<.11111<:;11 ·.:.� Con1rnent: 

D Yes □ No □ N/A Any existing building located on the tract being subdivided shall be 
platted to demonstrate compliance with setback requirements. 
Co, Pla11110(.:; Co1111nent, 

□ Yes □ No □ N/A The proposed building reserve (setback) lines for each lot, or the
proposed placement of each building. 
Co. P/,,111ne(3 Commen/. 

□ Yes D No D N/A The name and/or number and pavement width and right-of-way lines of
all existing public streets and the name, location and pavement width 
and right-of-way lines of all other roads within or abutting the property. 
Co. Plam1er's Co111111e11/'. 

□ Yes □ No D N/A Names of adjoining property owners including those across adjacent
roads, and the names of all adjoining subdivisions including those 
across adjacent roads with the book and page where each property 
and/or subdivision is recorded; along with the tax map number for each 
property shown. 
Co, Planner's Co111me11l: 

□ Yes D No D N/A Water courses, lakes, streams, ponds with names, rock outcrops and
stone fields, approximate location of existing tree masses and other 
significant features, constructed or natural including utilities, wells and 
sewage systems. 
Co, Planner's Corr1menl: 

D Yes D No D NIA Wetlands in accord with §620s. 
Co. Planner's Comment: 

Section 404.2.N 

Section 404.2.0 

Section 404.2.P 

Section 404.2.Q 

Section 404.2.R 

Section 404.2.S 
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Plan Review Completion 

Planning Director (Printed Name) Planning Director (Signature) 
__ /_/ __

Date 
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Wyoming County Office of Community Planning 

Subdivision/Land Development Checklist 

Before submitting plans for review1 the following items must be completed. 
Failure to do so will delay the review process. 

0 Complete the subdivision/land development application form. All property owners, as deeded, 

must sign the application. 

0 The application shall include the owners name as well as the name of the proposed subdivi

sion/land development. 

0 The following information, at: a minimum, must be shown on the plans: 

0 Six copies of the plans must be submitted. Plans shall not be at a scale greater than 100 

feet to the inch. The s'ize of the plan shall not be less that 8.S"x11" and not larger than 

24"x36". 

D The plans shall include a tract map showing all contiguously owned properties of the 

subdivider/ developer. 

D The lot (s) to be subdivided/developed must be surveyed by a registered surveyor and 

a seal must appear on the plans. 

D The plans shall show all lots (sequentially numbered), indicate lot sizes, and include all 

previously approved subdivisions since 1972. 

D The plans must show all adjoining landowners, a North arrow, scale, location map, 

legend, and date. 

D On major subdivisions involving the construction of new roads, roadway main

tenance must be addressed if it is not proposed for public dedication. 

D The plans must show contours at 20 foot intervals and may be transposed from 

USGS 7.5 minute maps. 

D The plans may require soil mapping and may be transposed from the Soil Sur

vey of Lackawanna and Wyoming Counties, Pennsylvania. Soils may also be 

downloaded from PASDA. 

D The plans shall show all Rights of Way, easements (including utility easements), 

setbacks, and any unique natural or man-made features such as bodies of wa

ter, wells, septic systems, abandoned mines, ect. 
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Wyoming County Office of Community Planning 

Subdivision/Land Development Checklist {Continued) 

D Where applicable, all plans shall address the need for a Highway Occupancy Permit. 

D Plans shall be accompanied by the applicable DEP Planning Module which shall include 

all soil testing data. All modules and data are to be completed by the municipal Sewage 

Enforcement Officer (SEO) where applicable. Plans must show the location of all 

passed and failed deep profiles and percs: The plans and sewage planning data will be 

numbered to correspond. 

D The proper fees must be submitted with the application. Checks must be made out to 

the Wyoming County Treasurer. 

D There is a recording fee of $29.00 for the approved plan. If the plan contains more than 

one sheet, the fee is $29.00 per sheet. The recording check must be made out to the 

Recorder of Deeds, 

If you have any questions or concerns, please contact the 

Wyoming County Office of Community Planning 

Nicole Wootten, Planning Director 

570-996-2268

nwootten@wycopa.org 

Office Hours: Monday-Friday 8:30 a.m.-4:00 p.m. 


